OFFICE OF THE SECRETARY

Parliament Building, Private Bag 13371, Windhoek, Namibia
Tel. (061) 202 8000 /202 8111, Fax (061) 256 371

ENQUIRIES: Ms Jacqueline Steyn OUR REF: 2/8/4/3 YOUR REF:
Tel: 061-202 8071

19 December 2022

Mr. Titus Ndove

The Executive Director

Ministry of Finance and Public Enterprises
Private Bag 13295

WINDHOEK

Attention: Mr. Francios Brand
Procurement Policy Unit

ANNUAL PROCUREMENT PLAN FOR THE PARLIAMENT-NATIONAL
COUNCIL FOR 2023/2024 FINANCIAL YEAR

Pursuant to section 13(4)(a) of the Public Procurement Amendment Act, 2022
(Act No. 3 of 2022) An accounting officer must:

(a) engage in procurement planning, plan each Step of the procurement process

and prepare an annual procurement plan, and must submit the plan to
the Policy Unit at least three months before the commencement of
each financial year;
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NATIONAL COUNCIL
Annual Procurement Plan

Name of Public Entity:

PARLIAMENT-NATIONAL COUNCIL

Financial Period: 2023/2024

Procurement
Procure Heserd s Scheduled
: Cate, of Procurement |Estimated Date for Reason for deviating from the default method (whe:
et Description (include lots if applicable) Quantity il terms of the L Hhe data fivhiere
No. (e.g. Procurement Method Value (NS) Invitation of  |applicable)
Directive on
1,2,3..) Bids
Local
9, 2k air tickets g : ] ravels
“u_:.sv::._ c.— air :nrr_m_»._.. :_r:_g_.:_nw:., and M:_._ _m: travels for It would be impractical to apply the default method

; N hmarking m._a ﬂn ICa r:mmmﬁr:: nis :_qu, € — Rl Vs K8 25001000 Qi for this procurement as per Section 27(4)(b) of the Act,
Fhaizperscn; .SQ. Ch M? e f_‘c” 3 .,_E._,Q Y’ given the fact that there is a limited number of travel
Sec R.._mc,n MPs and staff members of National Council for agencies that operate in that ind ustry.

a period of 12 months.
Supply .u:p__...__..:f.u_.w of off; m»,m. stationery such as photocopy The time and cost considering a large number of bids

B paper, ».m.::..:wcm‘ pens, pencils, stapl 8 short hand note Various G Ve REQ 950000 014 are disproportionate to the value of the procurement
books, diaries, calendars, exam pads sticky notes, u:m__ in question. Furthermore, the value of the
paper for Chamber documents, contact plastic rolls, file procurement does not exceeds the threshold.
dividers, key holders, cleaning materials, law books,
uniforms and general office supplies to National Council.

4 m_.__ E,J_ .:,i L:__E;Q of refreshments muq the Chairperson, artous G Ves RFQ 250 000 Q14 The ::.:. and ﬁ._:a_ considering a large number of bids
Vice-Chairperson, Secretary, Deputy Secretary and are disproportionate to the value of the procurement
interview's conducted by National Council, in question.

The time and cost considering a la rge number of bids

4 |Supply of dinner/ lunch for hosting foreign delegations Various NCS Yes RFQ 80 000 Q1-4 are disproportionate to the value of the procurement

in question.
) ; y s H i ~0st C sideri e oy
Supply of refreshments and venue hire for standing j Lhe e and _,,:.._ considering a large number of bids

5 4 } ) : Various NCS Yes RFQ 50 000 Q1-4 are disproportionate to the value of the procurement

committees at National Council, . :
in question,

6 [Supply of dinner/lunch and hire translator for Junior Various NCS Yes RFQ 1200 000 Q3,4 The estimated value of the procurement does not
Women's Parliament/ Rural Women's Parliament exceed NAD 2,000,000.00.

Supply of refreshments, t-shirts, cancer ribbons, tliers,

7 r.,_:a.mm:_:uwgn_.._\ s, mom.m::r” Eosﬁﬁh mﬂmmrer Vaiibiis G Yes RFQ 150 000 Q2.3.4 The estimated value of the procurement does not
2..:9::, holc ers _:05.:2_ in bathroom, a . disease 43 exceed NAD 2,000,000.00.
prevention fliers, for fitness days, world aids day, fun
walk and wellness days.




Procurement
Procure R Scheduled
Ca P t |Esti d for devi d t
ment Description (include lots if applicable) Quantity tegory of eires of Ve rocurement |Estimate Date for wmn..,.o: or deviating from the default method {where
No. (e.g. Procurement Method Value (NS)  |invitation of applicable)
Directive on
1,2,3..) Bids
Too costly to apply the default method, given the
8 = i N Y VP bt :
Provision of extra Refill water bottle for the Gym monthly - & © < L0 o value of the procurement in question.
It would be impractical to apply the default method
for this procurement as per section 27(4)(b). In terms
Provision of Fleet and transport related services such as of section 34(d) EPE is the practical method for the
9 [fuel, general repairs, fixed tariffs, pool log, tyre expenses Various NCS Yes EPE 900 000 Q14 supply of this services since GRN Ga rage has the
ete. exclusive right to perform the services on behalf of
GRN.
For rental of private vehicles the RFQ Method will be
used. At times the Institution services GRN owned
it . : J ; vehicles at M&Z Motors on behalf of GRN Garage lo
Provision of private car rentals to National Council and : o s . :
; : : avoid delays for servicing official vehicles assigned to
10 falso hiring of transport to convey heavy equipment from Various NCS Yes RFQ 100 000 Qi1-4 S Ry L
Natiorial Cotngil (Stock) the Chairperson, or Vice C hairperson in this event the
AR (e Direct Procurement Method will be used.
ier is having the exclusive ri he
14 ViHbis NES Yes op 40000 Q14 The .m_._Eq__: is having the exclusive right for the
Placement of adverts as per request services,
12 Various NCS Yes DpP 80000 Qi-4 The supplier is having the exclusive right for the
Provision of Annual Newspaper Subscription Renewal services.
Supply and printing of information fliers, leaflets, annual
reports, corporate gifts, standing rules and order, posters,
printing of volume 78 & 79 (10-26 Ma y 2021), letterheads, he :
13 [corporate folders, recording and tra nscription editing, Various NCS Yes RFQ 250 000 Q1-4 foo costly to apply the default method, given the
P Sy . ; st and ord value of the procurement in question,
printing and binding of Chamber proceedings 1%, 2™, 3™
4" and 5" Sessions 2023/2024, branded black chamber
procedure files and any other related printing requests,
(Opuwo, Khomas, Keetmanshoop, Erongo and
14 [Crayfestival) as well as Career fairs (Nust, Unam, IUM) Various NCs Yes EPE 40000 Q1,34 The Public Entity is having the exclusive right to
for National Council perform the services on behalf of GRN.
15 xm:ws,m_ c.ﬁ mac—”ﬁ Kaspersky Anti-virus licences for the Vatious NES Yes RFQ 100 000 Once-off |00 costly to apply the Qm.mmc: E.m.,z._oﬁ_\ given the
National Council value of the procurement in question.
Renewal of Microsoft 365 for Business Standard licence for
16 zoom meetings/Ms Teams at National Council for a Various NCS Yes RFQ 170 000 Once-off  [Too costly to apply the default method, given the
period of 12 months value of the procurement in question.




Procu nt
Procure i Scheduled
ment i J Category of Procurement |Estimated Date for Reason for deviating from the default method (where
Description (include lots if applicabl nti th
No. (e.g. sl 052 8 spplicatia) Rty Procurement Secons of the Method Value (NS) Invitation of  [applicable)
Directive on
1,2,3..) Bids
Lacal Squrcing
Supply of laptops, desktops, chairs, printers, children’s
table, exhibition chairs, laminating machine, hard drive, The estimated value of the procurement does not
projector, 5m cable for presentation, Bluetooth exceed N$ 2,000,000.00 (Request for sealed quotation
17 |microphone, digital camera, tri pods, macintosh computer, | various NCS Yes RFQ 1000 000 Qi1-4 method will be used). For the procurement of small
binding machine, typist chairs, whiteboards, in/out quantities of goods, works and services the small
magnetic board, portable display stand, 39 inch television value procurement method will be used.
set, brackets for mounting television, shredder machines
and other related office furniture/ equipment for National
Council.
18 1 NCS Yes RFQ 250 000 Q14 Too costly to apply the default method, given the
Supply and delivery of hiring a photocopy machine value of the procurement in question.
19 5 NCS Vs Svp 4000 Q1,2 Too costly to apply the default method, given the
Supply of computer software (PDF convertor to word ' value of the procurement in question.
PPy F p q
Upgrading and rewiring of Chamber microphones audio (il )
20 |as well as to upgrade and rewiring of committee rooms 2 w Yes RB 300 000 Q23 IT'he nm_::._:...m_ value of the procurement does not
(Blue & Red Rooms) video conferen ing at National exceed NAD 2,000,000.00.
Council.
Replacement of the server door on the lower basement
21 LB) at National Council and installation of fire proof 1 G Yes RFQ 50 000 Q2,3 Too costly to apply the default method, given the
P Yy to apply 8
door. value of the procurement in question.
22 [Provision of cleaning services for cleaning of carpets in 2 NCS Yes RFQ 20 000 3 Too costly to apply the default method, given the
National Council’s boardrooms (G4 & 2.14) value of the procurement in question.
23 |Supply and delivery of a stand by generator for National 1 G Ve RFQ 80000 Q23 The estimated value of the procurement does not
S > exceed NAD 2,000,000.00.
24 |Servicing of air conditioner in both National Council's Various w Yes RFQ 300 000 Q1-4 The estimated value of the BrRcysment does not
buildings exceed NAD 2,000,000.00.
25 |Provision for service level agreement for electrical services 1 w Yes RB 50 000 Q2 The services are available from a limited number of
and works at National council suppliers.
Supply and installation of fire detection system for The estimated value of the procurement does not
2 _ o e ; Y RF 15000 ;
2 National Council’s old buildin ! W © a e - exceed NAD 2,000,000.00.
8
The estimated value of the procurement does not
27 3 ance ine ; itting services Vari ¥ RF , -
Repair &_.:._ maintenance of plumbing and fitting services arious w es Q 300 000 Q2,3 exceed NAD 2,000,000.00.
for a period of 3 years




WGES__.S:"
Procure T in Scheduled
S Category of Procurement |Estimated  [Date for Reason for deviating from the default method (where
mhent Description (include lots if applicable) Quantity o terms of the ne (
No. (e.g. Procurement f Method Value (N$)  [invitationof [applicable)
Directive on
1,2,3..) g Bids
) The time and cost considering a large number of bids
28 ICuttin & of thick bushes/ trees around National Council’s Veelbus NG ves W S0j0000 033 are disproportionate to the value of the procurement
premises, Correctional services to do work if possible in question.
Supply and installation of window blinds at National - are disproportionate to the value of the procurem nt
29 PPy ‘ : Various NCS Yes RFQ/ 26,000.00 a3 | ChE erecionsicic B e
Council in question,
Supply and delivery of corporate gifts, photo frames, and _ The time and cost considering a large number of bids
30 fowers Various G Yes RFQ 100,000.00 Q-4 are disproportionate to the value of the procurement
in question,
Provision of venue hire and meals for induction training,
records management, Microsoft office, budget training,
advanced  administration,  ICT, public  speaking, — o o ’
rocurement training, monitoring and evaluation, risk I'he time and cost considering a large number of bids
ocureme dir d e on, SK . .
a1 [P - & ; '8 y Various NCS Yes RFQ 400,000.00 Qi1-4 are disproportionate to the value of the procurement
management, emotional intelligence, legal services, y :
J . . . Pl In question.
administrative law and any other related training for
National Council's staff members and refreshments on
Private Secretaries Day
Provision of facilitation fees for induction training, records
management,  Microsoft  office,  budget training,
Continuous  professional development, report writing, The time and cost considering a large number of bids
32 [procurement training, monitoring and evaluation, risk| Various NCS Yes RFQ 200 000 Q1-4 are disproportionate to the value of the procurement
management, emotional intelligence, legal services, in question.
administrative law and any other related training for
National Council’s staff members
Provision of venue, meals, and accommodation for The time and cost considering a large number of bids
33 lretreat/team building of the Office of the Secretary and Various NCS Yes RFQ 150 000 Q1-2 are disproportionate to the value of the procurement
Managers at National Council in question.
Provision of facilitation fees for retreat/team building of The time and cost considering a la rge number of bids
34 [the Office of the Secretary and Managers at National Various NCS Yes RFQ 100 000 Q1-2 are disproportionate to the value of the procurement
Council in question.
Provision of facilitation fees for staff members serving on The time and cost considering a large number of bids
35 [Joint-ICT committees for planned activities and e- 5 NCS Yes RFQ 300 000 Q2,3 are disproportionate to the value of the procurement
Parliament in question.
" ; : . The time and cost considering a large number of bids
Repairs or broken furniture and equipment at National < j :
36 ﬁ:msi_ TP Various w Yes RFQ/IQ 50,000.00 Q2,3 are disproportionate to the value of the procurement
in question.




rocurement
Procure sk Scheduled
s Category of Procurement |Estimated Date for ason for deviating from the default method (where
men Description (include lots if applicable) Quantity v terms of the = R o ' . ¥
No. (e.g. Procurement Method Value (N$)  [Invitation of applicable)
Directive on
& Bids
L
Supply of long-term online cluster storage system together For security purposes the Restricted Bidding Method

37 |with Management software that will store footage for a 1 NCS Yes RB 1,142,000 Qz2 are used. The estimated value of the procurement
period of 12 months for Security and Risk Management . does not exceed NAD 2,000,000.00
This will be both for biometric and surveillance records

38 zni_m,nm::,._:_l old cameras with ﬁc__._.c:__g_,ma‘.eﬁ;_o: Inj v rious W Yes RFQ 179 800 Q2 The _u_:e and mCm_ considering a large number of bids
Admin Building and to cover other identified blind spots are disproportionate to the value of the procurement
within the buildings and surroundings in question,

. ) ) The time and cost considering a large number of bids

19 ?,_.:_.__E:m:nw of security systems (biometric, surve lance) Varous NCS Yes RB 150,000,000 Q14 are disproportionate to the value of the procurement
security equipment (scanner, walkthrough) in question. For security purposes the Restricted

Bidding Method is used
Finalising the conversion of store rooms at the lower

40 rmmr.::._:_ (LB) _:ﬁ,c a surveillance control room. i . 3 W Yes RFQ 200,000.00 Qz I'he __::c and cost considering a la rge number of bids
Correctional service to do the work and National Council are disproportionate to the value of the procurement
to procure materials in question.

Crafting of an Emergency Evacuation plan with assistance In terms of section 34(d) EPE is ::.. only practical
41 |of experts from City of Windhock, imergency and Various NCS Yes EPE 15,000.00 Q3 method for the supply of this service, since the Public
Disaster Risk Management Division Entity has the capacity to do such work on behalf of
: 7 L
GRN.
In terms of section 34(d) EPE is the only practical

az  |Provision of emergency ‘.cm_.pnm__c: .a.i_v\n::_::.i to MP’s Various NES i EPE 15000 Q3 :.F__::a for the _..zﬁﬁ,_u\ of this service, since the Public
and staff members by the C ity of Windhoek, Emergency Entity has the capacity to do such work on behalf of
and Disaster Risk Ma nagement Division GRN.

23 m&ﬁ:.\ _m:,_ G:E_wmcz.?w vehicle J:n_lm:_ _u_.:.m machines 2 G Yes 1Q 6000 Q2,3 The _.mn:m and cost considering a large number of bids
for official use (clamping of unauthorised vehicles parked are disproportionate to the value of the procurement
at reserved parking bay within parliament precinct in question.

Supply of red and white tapes for cordoning of The time and cost considering a large number of bids

44 levent /parking places or accident scene for security 2 G Yes 1Q 5,000.00 Qz3 are disproportionate to the value of the procurement
reasons. in question,




Procure le““”u_._ﬂ:a Schacuisy
ment  Inescription (include lots if applicable) Quantity |CPteEory of terms of the |Procurement |Estimated  [Date for Reason for deviating from the default method (where
No. (e.g. Procurement tiecthi ok Method Value (N$) finvitation of |applicable)
12.35) i Bids
It would be impractical to apply the default method
for this procurement as per section 27(4)(b). In terms
of section 34(d) EPE is the only practical method for
the supply of this services, since the Public Entity has
Supply of courier services, telephone and fax, internet the capacity to do such work on behalf of the
service as per 5 year contract, Wi-Fi, electricity, TV government in terms of section 34(g) (Telecom, NBC.
45 |licences/DSTV, for National Council. Replacement of various NCS Yes EPE 3,800,000 Q1-4 MTC, NAMPOST). Existing contract in place with
telephone for Private Secretary. Provision of pockel wi-fi MTC. DP will be used for Multichoice and Paratus
routers. since they have the exclusive right to perform such
services.
TOUSY NAMISEB (9. 2 /22
Approved - Accounting Officer (Name): |Signature: Date: “




